Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE
Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued

bilinguadly.

ENGLiSH P

- WELSH

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit {Wales} Act 2004 requires community and town councils (and their joint committees) in
Wales {o make up their accounts each year to 31 March and to have those accounds audited by the Auditor Genearal
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smailer local government
bodies i.e. those with annual income and expenditure below £2.5 million must prepare their accounts in accordance

with proper practices.

BILINGUALLY

Fer comrunity and town councils and their joint commiltees, proper practices are set cut in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountabllity for local councils in Wales = A
Practitioners’ Guite (the Practitioners’ Guide). The Practitioners’ Guide requires that they prepare their accounts in
the form of an Annual Return. This Annual Return meets the reguirements of the Practitioners’ Guide.

The accounts and audit arrangernents follow the process as set out below.

RFQ/Clerk prepares
accounting
slatements and
Annual Governance
Staternant, inermal
audit completes
Interel audit report,
RFO cartifies retum
{betow Part 2 of the
Annual Governance
Statement) befora
30 June and
presents the return
1o the body.

—>

The body approves the
Annual Retum by 30 June.
This is evidenced by the
Chair signing the box
below Part 2 of the Annual
Govarnance Statement.
RFOIClark sends the
Annua! Retum and copies
of raquesled svidence o
1ha exlerna! auditor acling
oft behalf of the Auditor
Genaral for Vales.

—s|

Extemal auditor completes audit and:

)

Either.

If o smendmeants are required,

certifies the Annual Retum and
sends it back to the body for
publishing by 30 September.

‘ v

If amendments are raquired,
reportg issues (inciuding
amendments) 1o the body. Tha
body amends the Annuat Returr,
ihe RFO re-certifias and the body
re-spproves before sending it back
fo 1he audilor. Tha auditor than
certifies the Annua! Retum and
sends it back to tha body for
publishing by 3C September.

Please read the guidance on completing this Annual Return and complete all sections hightighted pink
including BOTH sections of the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approvai by the body. The second hox Is only required
If the Annual Return has to be amended as a result of the audit. You should only compiete the top box before
sending the form to the auditor.

The councll must approve the Annual Return BEFORE the accounts and suppoiting documants are made
avallabie for public inspection under section 30 of the Public Audit {(Wales} Act 2004.

The Auditor Generail for Wales' Audit Certificate and report is {o be completed by the auditor acting on behalf
of the Auditor General. It MUST NOT be completed by the Clerk/RFO, the Chair or the Internal auditor.

Audited and certified returns are sent back to the body for publication and display of the accounting siatements,

Annual Governance Statement and the Auditor General for Wales' cerdificate and report.




Accounting statements 2019-20 for:

Name of body: Qomeﬂy_ _Co_mmunlty Councit

disclosura note

27,623 |

126,000

12,154 ;

16,969

78,102 |

69,708 ;

o

69,706

o

69,706

266,434 |

1. Balances
brought forward
S 2. (+) Income
from local
taxation/levy
3. (+) Total other
receipts
4. () Staff costs
© 5. (-} Loan
interesi/capital
: repayments i
56. {-) Total other
; payments
7 (=) Balances
carried forward
_ Statement of balances
'8, (+}Debtorsand :
: ) stock bal&_nces
-9, (+) Tolal
: cash and
investments
S 10. () Creditors
11, (=) Balances
~ carried forward
12, Tota fixed
assels and
~ long-term assets
13, Total borrowing
14. Trusi funds

| Statement of income and expenditure/raceipts and payments

69,706 :

Totad balancas and reserves at the beginning of the year as

¢ recorded In the financie! records. Must agree to line 7 of the
; previous year.

135,000 |

Total amount of income received/receivable in the year from tocal

taxation (precept) or levy/contributicn from principal bodies,

97,061

Total income or receipts recorded In the cashbook minue amounts
included in line 2. Includes support, discretionary and revenus

~ grants.

27,772

Total expenditure or paymenis made to and cn behalf of
all employees. Include salaries and wages, PAYE ang NI

" {employees and employers), pension centributlons and ralated
: expenses eg. termination costs.

© Total expanditure or payments of capital and interest made during

. the year on externai borowing {if any).

221,918 ¢

Total expenditure or payments as recorded in the cashbook minus

; staff costs (line 4) and loan interest/capital repayments {line 5).

82,077 :

Total balances and reserves at the end of the year. Must equal

[ {1H243) — (44546).

" Income and expendliure accounts only: Enter the value of

debls owed to the body and _s_!og_k bal_ancps held at the year-end. :

52,077

All accounts: The sum of ait current and deposit bank accounts,

- cash holdings and investments held at 31 March. This must
. agree with the reconciled cashbook balance as per the bank
: reconciliation.

0

" Income and expendiure accounts only: Enter the value of

montes owed by the body (except borrowing) at the year-end.

52,017

Total halances should equat Hine 7 above: Enter the totat of

(©1010)

660,030

The asset and invesiment register value of all fixed assets andg

any other long-term assets held as at 31 March.

The outstanding capital balance as at 31 March of all loans from

; third parties (including PWLB).

The body acts as sole frustee for and Is responsible for
managing {(a) trust fund(s)assets (readers should note that {he
 figures above do not Includa any trust transactions),




Annual Governance Statement (Part 1)

oo+ 1 Commented {DELY: Remove highlight here — no-one ever ’
strikes out the word that doesn't apply!ll Alsa for the other
highlighted itaras In the text on this page |

sound system of internal controt, including the preparation of the accounting statements. We confirm, 1o the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2020, that:

« discharged our responsibility in relation to the
accountablity for the fund(s) including financial
reporiing and, If required, independent
examination or audit.

where it is a sole managing trustee
1 of & logal trust or trusts,

We have put in place arrangements for: i Properly sets its budget and : 6,12
+  effective financial management during the year; ; manages Its money and prepares
and & | and approves its accounting
«  the preparation and approvai of the accounting : statements as prescribed by law.
statements. :
We have maintained an adequate system of internal | Mads proper arangements 6,7
control, including measures designed 1o prevent I - . and accepted responsigility for
and detect fraud and corruption, and reviewed its i safeguarding the public meney
affectiveness. . and resources in its charge.
We have taken all reasonable steps {0 assure i Has only done things that it has 6
oursslves thal there are no matters of actual or ! the legat power to do and has
potential non-compliance with laws, regulations and ) o~ - conformed fo codes of practice and
codes of practice that could have a significant : standards in the way It has done so.
financial effect on the ability of the Counci/Board/ i
Commities to conduct its business or on is finances.
We have provided¢ proper opponunity for the i Has given all persons interested & 23
exercise of electors’ rights in accordance with the & o~ : the opportunity to inspect the body's
requirements of the Accounts and Audit {(Wales) : accounts as set out in the notice of
Regulations 2014, © audit.
We have carried ouf an assessment of the risks ¢ Considared the financial and other 8, &
facing the Councit/Board/Committee and taken  risks it faces In the operation of
appropriate steps to manage these risks, including & " ! the body and has dealt with them
the introduction of internal controls andlor extemal : properly.
insurance cover where required, ; .
We have maintained an adequate and effective i Arranged for a competent person, | 6,8
sysfem of internat audit of the accounting records . independerit of the financial controls
and control systems throughout the year and have w e~ . and procedures, to give an objective °
received a report from ihe internal auditor. i view on whether these meet the ;
" needs of the body. :
We have considered whether any iitigation, . Disclosed everything it should have 6
liabilities or commitments, events or transactions, ¢ about its business during the year
accurring either during or after the yaar-end, have a o o~ ¢ including events teking place after
financial impact on the Councit/Board/Committee the year-end if relevant.
and, whare appropriate, have inciuded them on the
accounting statements. :
We have taken appropriate action on ali matters . Consklered and taken 6,8,23 :
raised in previous reports from intemal and external ! appropriate action to address : :
audit, # . {ssuss/weaknesses brought to its
aftenticn by both the intemal and
extemal auditors.
Trust funds ~ in our capacity as frustee, we have; Has met all of is responsibities 3,6

* Please provide explanations to the externaf auditor on a separata sheet for ach ‘no’ responsa givan; and describe what action is
being taken to address the weaknesses identified.



Annual Governance Statement (Part 2)

1. We have prepared and approved minutes for ¢ ; : Has kept and approved mimdes in accordance with
ali meetings held by the Council (including fts | : ¢ Schedule 12, Paragraph 41 of the Local
committeas) that sccurately record the ; & i r € Government Act 1972,

business transected and the decisions made
by the Geuncil or commiittee.

2. \We nave ensured that the Council's minutes - : . Has made amangements for e minutes to be

(including these of #s committees) are : - avaflable for public inspection in accordance with
avaitable for public Inspection and have been F o e ; seclion 228 of the Local Govemment Act 1972 and
published electronically. : " has published the minutes on its website in

i ; " actordance with section 55 of the Local
: : : : ! Government (Democracy) (Wales) Act 2013,
“ Please delele as appropriate.

Council/Board/Committee approval and certification

The Council/Board/Committes is responsible for the preparation of the accounting statements in accordance with the requirements
of the Accounts and Aud# (Wales} Regulations 2014 and for the preparation of the Asnual Governance Stalement.

Cerification by the RFO Approval by the Councli/Board/iCommittes

1 certify that the accounting statements contained in this Annual 1 confirm that these accounting statements and

Return presents fairly the financial position of the Council/Beard/ Annual Govemance Statement were approved by the
Committee, and its income and expenditure, or properly presents CounclBoard/Committee under minule reference;
receipts and payments, as the case may be, for the year ended Comm s
31 March 2020, | Mintute ref: tem 3 minutes dated 28.08.2020

. . . Chalr of mesting slgnature:
SN e ;

RFO signature: SN T e v XAT
Name: OV Evans : . Mame: S M Bennett
- Date; 05.06.2020 Date: 29.06,2020

Council/Board/Committee re-approval and re-certification {only required if the Annual Return has
been amended at audit)

; Certification by the RFO Approval by the CounclifBoardiCommittee

.1 certify that the accounting statements contained in this Anmual { confirm that these accounting statements and
Retum presents fairly the financlal position of the CounclliBoard/ . Annual Governance Statement were approved by the

 Cormmittes, and its income and expenditure, or properly presents . CouncilfBoard/Committes under mimte reference:

. receipts and payrnents, as the case may be, forthe yearended @ I

31 March 2020. . ‘ Minwterok
 RFO sinature: . R EC'.“.*'F’.'.."‘““'.‘G signature:
Neme: e
Dates  pate:



Auditor General for Wales’ Audit Certificate and report

The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legislation and regulatory requirements have
not been met.

We certify that we have completed the audit of the Annual Return for the year ended 31 March 2020 of:

Corwe cey Communsy Coonicit
Extemal auditors report

u[-EaeeepHloe-maﬁere-fepm'ted-beiowj On the basis of our review, in our opinion, the information contained in the Annual
Return is In accordance with proper practices and ne matters have come to our atention giving cause for concerm that relevant -

legistation andg regutatory requirements have not been met.

{Fhese-matters-atomg-with]” Other matters net affecting our opinicn which we draw o 1helane tion of tha body and our
. recommendations !_or improvement are §nc|u;ied in our report to the body Qs}?_gq_ - ]

Other matters and recommendatlons

On the basis of our review, we draw the body's attention to the following mattets and recommendations which do not affect our
audit opinion but should be addressed by the body.

Please see enclosed report

{Continue on a separate sheet i required.}’

External auditor's name:

‘  ingdc
‘ External auditor's signature: | Date:
MQ 1A \ %0

‘Farand on behalf of the Audltor General for Wales N ) 1

* Dolete as appropriate.



_Annuai internal audit report to:

Name of hody:

The CounciUBoardICommittea’s intemnal audit, acting independently and on the basis of an agssessment of risk,
has included carmying cut a selective assessment of compliance with relevant procedures and controls expecled
to be in operalion during the financial year ending 31 March 2020.

CORNELLY  Ommuni ™ Coweac .

~{ commented mé&;
( page

The internal audit has been carried out in accondance with the Council/Board/Commities's needs and planned
coverage. On the basis of the findings n the areas examined, the infernal audit conclusions are summarised

int this 1able. Set out below are the objectives of intemal control and the internal audit conclusions on whether,
in all significant respects, the following control objectives were being achieved throughout the financial year to a

standard adequate to meet the neads of the CouncilfBoard/Committee.

1. Approptiale books of account have
been propedy kept throughoul the
yesr,

2. Financial regulations have beean
met, payments were supported by
invoices, axpenditure was spproved
and VAT was appropriately
accounted for.

3. The body assessed the significant
risks 1o achieving its objectives
and reviewed Lhe adequacy of
arrangaments to manage these.,

4. The annual preceptievy/resource
demand requlrement resulted from
an adequate budgetary process,
progress against the budgel was
reguiarly monitored, and resarves
were appropriate.

5. Expected income was (ully
recaived, based on correct prices,
nroperly recorded and promptly
banked, and VAT was appropriately
accounied for.

6. Pelty cash payments wese
properly supportad by receipls,
expendilure was approved and
VAT appropriately accounted for.

7. Salaries to employees and
allowances to members were paid
in accordance with minuted
approvals, and PAYE and NI
requirements were property applied.

B. Assgl and investment ragisters
were complete, accurate,
and properly maintained,
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9. Periodic and year-end bank account
ragongiliatlions were properly carded
oul.

- Insed text ?E‘N"U AV et aﬁ}:\gﬁg_{‘
{ )

10. Accounting slalements prepared Inser text
during the year were prepared .
on the correct accounting basls "H'["‘ Colesd j(/l /ﬁ,xikm
(receipls and paymentsfincome 4

. . . v

and expenditure), agreed with the - o I o od  Gilpreee AG
cashbook, were supporled by an . .
adequate audit trail from underlying K, e o tha
records, and where appropriate,
deblars and creditors were properly
racordad.

11. Trust funds (including charilable nsen taxt
trusts). The Council/Board/ ~ o~ & ~
Committee has met its
responsibilities as a trustes.

12. Insert risk area Insart text
o~ o~ o~ .

13. Insen risk area Ingent taxt
o e I o

14. Insert fsk sres Inger taxt
o~ e ™~

* it the response Is 'no’, please state the implications and aclion belng laken fo address any weaknass in control Identifiad
(add separate sheets if needed),

* If the response is ‘not covered,, please stale when the most recent Intemal audlt work was done in \his area and when it is
next planned, or If coverage Is not required, Intemal audit must explain why not,

{My detalled findings and recommendations which 1 draw 1o tha aftentioh of lhe CounsilBoard/Commitiee are included in my

detalled report to the CounclfBoard/Commities dat__eg o J * Delete it no report prepared.

internal audit confirmation

Ihwa confirm that as the Councll's iftarnal auditor, Uwe have not been Involvad in a management or administrative role within the
body (Inciuding preparation of the accounts) or as a member of {he body during tha financial years 2018-19 and 2019-20. | also
canfirm that there are no conflicts of inferest surrounding my appointment.

Name of parsan who carried out the Internal sudit: “‘{3 M. ‘,\Xu\g W, oA
Bignature of person who carried out the internal audit; 4 .
Date: i /6 } Renz |



Guidance notes on completing the Annual Return

1. You must apply proper practices when preparing this Annual Return. Proper practices are set out in the
Practitioners' Guide.

2. Make sure that the Annual Return is fuily completed ie, no emply red boxes. Please avoid making any
amendments to the completed return, If this is unavoidable, cross out the incorrect entries, make sure the
amendments are drawn to the atention of the body, property initialled and an explanation for them is provided
to the externai auditor. Please do not use correction fluid, Annual returns that are incomgplete or contain
unapproved and/or unexplained amendments or correction fluid will be returned unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the form if required.

3 Use a second pair of eyes, perhaps the Chair or a member, to review your Annual Return for completeness
before sending the originat form to the auditor.

4, Make sure that your accounting statements add up, that the balance carried forward from the previous year
{line 7 of 2019} equals the balance brought farward in the current year (line 1 of 2620}. Expiain any differences
between the 2019 figures on this Annual Return and the amounts recorded in last year's Annual Refurn.

5. Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detaited
accounting records instead of this explanation. The external auditer wants to know that you understand the
reasons for all variances. Include a detailed analysis to support your explanation and be specific about the
values of individual elements making up the variances.

6. Make sure that the copy of the bank reconcliiation you send to your auditer with the Annual Return covers
all your bank accounts and cash balances. If there are no reconcifing items, please state this and provide
evidence of the bank balances. If your Council holds any short-term Investments, please note their value on
the bank reconcifiation. The auditor shouid alse be able to agree your bank reconciliation o line 8 in the
accounting statements. More heip on bank reconciliations is available in the Practitioners' Guide.

7. Every council must send to the external auditor, Information to support the assertions made in the
Annual Governance Statement even if you have not done so before. Your auditor will tell you what
information you need to provide. Please read the sudit notice carefuily to ensure you include all the information
the auditor has asked for. You should send coples of the original cecords (certified by the Clerk andg Chair as
accurate copies) to the external auditor and not the ariginal documents themselves.

8. Please do rot send the auditor any information that you are not specifically asked for. Doing so0 Is not helpful.

8. If the auditor has to review unsolicited information, repeat a request for information, receives an incomplete
bank reconciliation or explanation of variances or receives original documents that must be refurned, the auditor
will incur additional costs for which they are entitled to charge additional fees.

10. Please deal with all correspondence with the external auditor promptly. This will help you to meet your
statutory cbligations and will minimise the cost of the audit.

11.  Please note that If completing the electronic form, you must print the form for it to be certified by the
RFO and signed by ths Chair before it is sent to the auditor,

| Accounts i Do the papers 1o be sent o the external auditor include an explanation of significant variations from

'  fastyear fo this year? o R, .
- Does the bank reconcifalion as a1 31 March 2000 agres to Line 97 c Y

_ Approvat Has the RFO certfied the accounting statements and Annual Governance Staterment {Regulation 15 s

¢ (1)) o later than 30 June 26207 o B b

. Has the body approved the accounting statements before 30 June 2020 and has Section 3 besn .

- signed and dated by the person presiding at the mesting at which approval was gi_\f'_en_? :

. All Have all pink boxes in the accounting statements and Annual Governance Statamant bean v
sections  completed and oxplanations provided whore needed? I
Has &fl the information requested by the demal auditor baen sent with this Annual Retum? Py

; Pleaissr rafer to your npﬁce of gudit and any additional schedules provided by your external a_udit_or. )

Accounts | Have the amended accounting stataments been approved and Section 3 re-signed and re-dated as
i avidence of the Board's approvai of the amendmants before re-submission to the auditor?



